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1. HEJHX U 3AJAYU OCBOEHUA JUCHUIIJIMHBI

HCJIHMI/[ OCBOCHHMA JTUCHHUITITMHBI «COBpeMeHHBIe I/IH(l)OpMaHI/IOHHI)Ie TCXHOJIOTHMN) ABJIAIOTCA:

"  [PaKTHYECKOE OBIAJCHHE CTyJIEHTAMHU METOOB IMOUCKA, 00pabOTKH, epeIauu u
Xpa"eHus: HHGOPMAITUH C TIOMOIIBI0 COBPEMEHHON KOMIBIOTEPHON TEXHUKU;

* (popmupoBaHue HHYOPMAITIOHHOTO MUPOBO33PEHUS Y CTYA€HTOB, IOJATOTOBKA K AECATEIbHOCTH
B MH(GOPMAIIMOHHOM OOIIECTBE;

* (hopMUpOBaHHE HABBLIKOB aBTO(GOpPMAIIU3AINU MTPOLIEAYPHBIX MPOPECCHOHATHHBIX 3HAHHUM
B COOTBETCTBYIOIIEH 001aCTH ¢ moMoIsi0 DBM.

3agauyM AMCUHMIVIMHBI COCTOSAT B TOM, YTOOBI OOYYHMTH CTYAECHTOB pelIaTh MNpPAaKTUYECKHE
BOIPOCHI, MO3BOJISIONINE CBOOOJHO KOMOMHHUPOBATH MIPOrpaMMBbl, paboTaoIIKe C TEKCTOM, IpaduKOH,
BUJICO U 3BYKOM, BBIOMPATh M MCIIOJIb30BaTh HYXKHBIE MEAMA M BhIpaXKaTh Pe3yJIbTaThl CBOEH HayyHOU
paboThl Ha ATOM $3bIKE, AKTyaJlbHOM I KyJbTypbl HHGOpManuoHHOro oOmiectBa. B uwmcre
IPUOPUTETHBIX 3a7ad Kypca — OBJAQJEHHE CTYJEHTaMH TEXHOJOIMEW CO34aHMsl MyJIbTUMENA
NPOAYKTA, IMOJIyYeHHE HABBIKOB pPabOThI C IUPPOBBIMH ayJauo, BUAEO U (POTO-JOKYMEHTaMU U
croco0ax ux o0beIMHEHNS B €IMHOM MYJIbTUMEIUHHOM IIPOEKTE.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

brnoxk 1. Aucuumumnasr (Moxynm). Yacts, popMupyemas yaacTHUKaMHu 00pa30BaTEIbHBIX OTHOIICHHH.

3. TPEBOBAHUSA K YPOBHIO OCBOEHUSA COAEPKAHUSA JUCHUITJIMHBI

JucuumninuHa HanpaBieHa Ha (OPMUPOBAHUE CIIEIYIONINX KOMITETECHITHIA:

- CnocobeH TOHMMATh TPUHIUIBI PAOOTHI COBPEMEHHBIX HMH(DOPMAIMOHHBIX TEXHOJOTUH W
WCITOJIB30BaTh UX JJIS1 PEIICHUs 3a1a4 npodeccunoHanpHon aesreabHocTr. (OIIK-3).

B pe3ynbTrare ocBOeHUS AUCIUILUIMHBI CTYJICHT JOJDKEH

3HaTb: - OCHOBHbIE HCTOYHHKU HH(POpPMAIMU IO HUCTOPUU M TEOPHUM HCKYCCTBA; - MPUHIUIIBI
paboTel ¢ HHGOpPMAITUEH.

YMeThb: - OCyIIECTBIIATH MMOUCK HeoOXxoaumon mHpopmaruu B GoHgax OMOIMOTEK, B TOM YHCIIC,
UCIIOJTb30BATh MH(OPMAIIMOHHO-KOMMYHHUKAIIHOHHBIC TEXHOJIOTHH; - aHAJIM3UPOBATH u
CUCTEeMAaTHU3UPOBATh MOITYUYCHHYIO HH()OPMALIUIO.

Bnaners: - HaBbIKAMU IJIAHUPOBAHUS M TPOBEICHUM HCCIIEIOBATENILCKONW pa0OThl - HABBIKAMH
UCIOJIb30BaHuUsl TH(POPMAITMOHHO - KOMMYHHUKAITMOHHBIX TEXHOJIOTHA.

4. CTPYKTYPA U COAEP KAHUE JUCIUIIJINHBI

OO0mass TPyIOEMKOCTh ITUCIHUIUIMHBI COCTaBIseT 3 3aueTHble €IWHUIBI M BKJIIOYaeT B cebd
ayauTopHyro (y4eOHYI0), CaMOCTOSATENbHYIO paboTy, a Takke BUIBl TEKyIIEH U MPOMEKYTOYHOH
arrecranuu. JlucuuminHa Beaercs Ha 1 Kkypce B TeueHnue 1,2 ceMecTpoB.

Bun yueOHoil padoTsI 3auer KonuyectBo ®opMbl KOHTPOJISA
HbIe aKaJeMHUYeCKuX (mo cemecTpam)

eIMHULbI 4acoB 3auer JK3a
MeH
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Ounasn ¢hopma odyuenusn

OO61mas Tpy10eMKOCTh 108

AynUTOpHBIE 3aHATUS 3 70

CaMocTosTenbpHas 38
pabota*

4.2. ConepxaHue IMCOMILIMHBI, OPMBI TEKYIEr0, IPOMEKYTOYHOI0, MTOTOBOI0 KOHTPOJISI

123701151
yueOHOI @DOopMBI TEKYIIETO
paboThI KOHTPOJIS
Ne (B yacax) yCIIeBaeMOCTH,
/i HaunmenoBanue TeM u/uiu o dhopma
pa3aenoB/TeM AUCHUILINHBI 3 o MIPOMEXYTOYHOM
3 - % = aTTecTaluu
Ounas ¢opma o0yueHus © E % E 8 (no
2 = § O cemecmpam)
S
1. MHpopmannoHHoe 00IIeCcTBO.
Wudopmannonnas kynsTypa. MHpopmaTuka — 1 2
peIMeT U 3a/1a4u.
2. M3mepenHue u npeacTaBieHne HHGOPMAIIUH. 1 2
3. CocTosiHHE U TeHJIeHIIUH pa3BuTHs DOBM. 1 2
4. TexHuyeckast 6a3a COBpEMEHHOIO
1 8 TectupoBanue
MEePCOHAIBHOTO KOMITbIOTEPA
5. Kitaccudukanmst mporpaMMHOTO 0O0eCTIeueHUs 1 4 Tectuposane
KOMIIbIOTEpA
6. KoMIbploTepHbIE CETH 1 4 TectupoBanue
7. DeMeHTapHble HaBBIKU pabOTHI € 1 )
onepanroHHON cuctemoiit WINDOWS
8. [Iporpamma IIpoBoaHuK 1 2
9. [Touck nnpopmanuu B MIuTepuete, bpaysepsl 1 4
10.  |Pabota c TekcToBeIM penakropom WORD 1 6 TectupoBanmue
Uroro 3a 1 cemectp 36
11. Pabota ¢ TekcToBEIM pegaktopom WORD 6 TectupoBanue
12.  Microsoft onwer Point — nporpamma ) Tpesenraus
[pe3eHTaIHi
13. Microsoft Publlsher: nporpamma Jyist ) 4 TTy6mkats
CO37aHus Ty OIMKAIIi
14.  Microsoft Excel — s3nekTpoHHBIE TaOIUIIBI 2 6
15. Microsoft Access — 0a3bl JaHHBIX 2 4
16.  Buapeopenakrop, Windows 10 2 4 [Tpesenrarus
17.  |Adobe Photoshop — rpaduueckuii penaktop 2 4
Nroro 3a 2 cemectp 34 3a4er
| Bcero o nucrurumae — 72 9. %% 70 38
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Conep:xaHue TUCIHNIUHBI

JIEKIIMOHHBIE 3aHATUS

Tema 1. Ilepexon k nHGOPMANOHHOMY 00LIECTBY.

[lonsatne wuHpopManmonHoro obmectBa. WHpopmatuzanms oOmectBa. MHbopMaoHHBIH
noteHnuan oduectsa. Mupopmarmonnas Kynbrypa odmectBa. MHpopmartrka - mpeaMeT u 3a1aui.

Tema 2. U3smepenue u npeacrapjienue ungopmManun.

Nudopmanus u ee cBoiictBa. Knaccudukanus u kogupoBanue nnpopmanuu. Koauposanue 3Byka.
Enuanne: mamepenus nadopmanuu. CUCTEMBI CYUCIICHUS.

Tema 3. CocTosinue U TeHaeHUMHU pa3suTus IBM.

Hcrtopus passutus OBM. Knaccudukanus IBM. bonsmme 3BM. Mansie DBM. IlepconanbHbIi
kommbiotep (IIK). Cymep OBM. Cepseprl. IlepeHocHble KOMOBIOTEPbl. TEHIEHIMU Pa3BUTHUS
BBIYHCIIUTEIIbHBIX CUCTEM.

Tema 4. Texun4yeckas 0a3a COBPEMEHHOI0 IEPCOHAJBHOI0 KOMIIBLIOTEPA.

ApXUTEKTypa NepcoHaNbHOTO KommbioTepa. [lpunumn Jxona ¢on Heiimana. ®usuueckue u
Joruyeckue npuHIuIb padbotet OBM. bynesa anredpa.

OcuoBuble Omoku IIK u ux HasHaueHwe. Mukponpoueccopsl. 3anoMuHatomue ycrpoicrsa [1K:
oriepaTuBHAs MaMsTh, KomI-mamsaTh, BIOS, sxecTkuii nuck, ruOkue aucku, kommnakt-gucku — CD, DVD,
BD, Flesh - namstsb.

OcHoBuble BHemHUE ycTpoiictBa [IK Monutopsl. [IpunTepsl. Manunynsaropsl. MylbTUMEIUHbBIE
YCTpOWCTBA.

Tema 5. Kinaccudukanusi nporpaMMHOro ofecneyeHusi KOMNbIOTEPA.

Knaccudukanus nporpaMMHbBIX NpoayKToB. COCTOSHUE M TEHICHIMU PA3BUTHS MPOrPAMMHOTO
obecnieueHusd. [IporpaMMHbIe IPOIYKTHI U MX OCHOBHBIE XapaKTEPUCTHKH.

Cucmemnoe npoepammuoe obecneuerue. bazopoe I10: onepannonnas cuctema (OC). Haznauenue u
crpykrypa OC. Ilonstue daiina. Criocodsr obparenus k ¢ainy. CepsucHoe [10: yTUIUTBI, TPOTPAMMBI -
apXUBaTOPHI, AQHTUBUPYCHBIC MIPOrpaMMBbl u T. 1.
Omneparmonnsie cpeanl - Windows 98/2000/XP/Vista, Unix, Linux.

Ilpuknaonvie npocpammuvie npodykmul. IlakeTbl TPUKIAAHBIX MporpaMM. HHTerpupoBaHHBIE
naketbl. Microsoft Office 2003/2010 (Microsoft Word, Excel, PowerPoint, Microsoft Access, Publisher u
t.1.). CYB/.

Cucmemvl npocpammuposanus. Co3gaHue MPOrpaMMHBIX NPOAYKTOB. IIporpammupoBanue. f3biku
nporpammupoBanus. [loanporpamMmmel. bBuOIrOTEYHBIE TOAIPOTPAMMBIL.

Tema 6. KoMnbloTepHble CeTH.

KoMMmyHuKaImmoHHas cpefia v nepeaada JaHHBIX. APXUTEKTypa KOMITBIOTEPHBIX ceTei. JIOKalbHBIe CETH.
I'moGanpnas cetb Internet. Cuctema WWW. Ilporpammel - Opaysepbl. MHpOpMaLMOHHO- MOMCKOBBIE
cuctembl. Opranusaiys noucka nHpopmauuu. PacimpeHHbIi MOUCK.

IIpakTHYeckHe 3aHATUSA

1._JJeMeHTaApHbIEe HABBLIKU PA0OTHI ¢ onepanuoHHoi cucremoiit WINDOWS
PaGouwnii cron. 3anmyck nporpamm. OCHOBHBIE IPUEMBI pabOThI ¢ OKHaMU. CIIOCOObI epeKITIOUEHUS
MEXy IporpaMMaMu. 3aBeplieHue padboTsl nmporpamm. Pa3menienue sipiasika Ha Pabouyem ctore.
Hacrpoiika kimaBuarypsl. Hactpoiika MpImn.

2. Pabora ¢ TexcToBbIM pegakropom WORD 2003/2010

Pa6ouee okHo penakropa WORD. [lanenu nuHCTpyMEHTOB, X peryaupoBka. BBox u penakrupoBaHue
TekcTa. CriocoObl epeIBUKEHUS M0 TeKCTy. PexumMbl oToOpaxenus qokyMeHTa. CoxpaHeHHe JOKYMEHTa
Ha JTucKe U 3arpy3ka ero B penaktop WORD. Crioco6s1 Beienenus Tekcra OToOpakeHHe HerevaTaeMbIX
CHUMBOJIOB. YJaJieHHe CTpOKM Mexay ab3amamu. KonmpoBaHue ynajneHue W nepeMerieHue (GpparmMeHToB
Tekcta. BcraBka / ymanenme Tekcra. bydep oOmena. OTmMeHa W TIOBTOpEHHE W3MEHEHUH.
®opmarupoBanue TekcTa. llepeHoc cnoB. IIpoBepka opdorpadun. TaOymsauus. [lons cTpaHHIIBL.
Co3gaHue KOJIOHTHUTYJA. YCTaHOBKAa HyMepanuu cTpaHul. Pexum '"3amena" u "BcTaBka', pexum
ABro3amena. Ilewats nokymenra. Cosnanue Tabmun. PucoBanue. Buenpenme o0bexkToB. HacTpoiiku
penakrtopa WORD.

3. Ilporpamma IIpoBOAHMK
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3anyck nporpammbl [IpoBoanuk. OKHO TporpamMmsbl (MEHIO, MAHENb HHCTPYMEHTOB, CTPOKA COCTOSIHMSI,
JIBE 4aCTH OKHA, U3MEHEHHE Pa3MePOB JIEBOU U MpaBoil yacTu). [lepemenienue no nankam (3Haku + u - ).
[IpocMoOTp coniepKMMOTo Marnok, OTKPHITHE MAIIOK B JIEBOM U MPaBoil yacTsax okHa. Co3gaHKe ManKH.
Coznanue sipibika

KonupoBanue, nepemenienue, yaaienue (aiiaoB (KOp3MHA, BOCCTAHOBIICHHE yJalleHHOTO (aiina).
[lepeumenoBanue (aitsioB, nmamnok. Beigenenue rpynmsl ¢aitnoB. 3amyck/OTKpeITHE (aiiaa/mporpaMmsl.
CaoiicTBa ¢aitios, marmok.

Konuposanue ¢haiinos na DVD. Ilpocmotp conepskumoro DVD.
4. Microsoft Internet Explorer

3amyck Internet Explorer. Ilpocmorp Web-caiita (BBox anpeca). [lanens WHCTpYMEHTOB.
[lepememnienue no rumnepccbuikaM. OTKPBITHE CCHUIKM B HOBOM OKHe. HaliTm Tekct Ha web-cTpanwuie.
[Teyars web-ctpanuipl. Coxpanenune web-crpanuiibl (4 Bapuanra). M3opanHoe. XKXypHai.

[Touck wupopmaruu B cetu. [louckoBwie cucteMbl. Co3MaHME W HCIOJIL30BAHHUE AJICKTPOHHOTO
SIILIMKA.
5._Microsoft Power Point — nporpamma npe3eHTanuii.

3amyck Power Point. Mcnionb3oBanne Mactepa aBToconepxanus. Coaep>kUMoe OKHa MPE3CHTAIHH.
[IpocMoTp conepxkumoro mnpe3eHTanuu. M3menenue Ttekcta B mnaHenu Crpykrypa. M3meHenue u
nobasnenne Tekcra B manenu Cnaiin. CriocoObl MpeacTaBIeHUs COAEPKUMOro npe3eHTauuu (Bun Cnaiin,
CoptupoBmuk Cnaitnos, [Tokaz Cnaiinos). Coxpanenue npe3enrtanuu. Co3nanue anumaiuu. Hactpoiika
II0Ka3a CJIali10B. 3ByKOBOE CONPOBOXKIACHHE ciaiiioB. IloaroroBka npe3eHTanuu no JaHHO! TEME.
6._Microsoft Publisher — nporpamma njs co3ganus nyoJuKanuii.

Coznanue TOMamIHuX IMyOJUKaUi — OTKPBITKH, TUTAKATHI, aQUINU, KaJTCHIAPH U T.1I.
7. Microsoft Excel — 3j1eKTpoHHBIE Ta0JMIIbI

Ctpoxwu, cronOupl, sueiiku. Paboumnit muct, kaura. JloGaBnenue u ynaineHue JaucToB. [lepemernienne
no kauraM u nuctam. Conmepkumoe siueek, popmar siueek. ABTo3amnoidHeHne. BBOJ TeKCTa, BBOJ UMCE.
Brinenenue cTonbIoB, CTpok, OnokoB Tabmuiel. Omnepamuu CO CTPOKaMH, CTOJOIAMH, OJIOKaMH:
KONMPOBaHUE, 3all0JHEHHE, ylajJeHne, OUncTKa. AOCONIOTHAS, OTHOCUTENIbHAS U CMEIIaHHAs aJipecalliu
syeek u 010koB. Beoa ¢popmyi. Iloctpoenue nuarpamm u rpapukoB. OunpTpanus.
8. Microsoft Access — 0a3bl JAHHBIX
3HakoMcTBO ¢ 0azamu JaHHBIX. BBOI U penaktupoBanue AaHHbIX. Co3aHue HOBOM 0a3bl JaHHBIX.
OuibTpanys 1aHHBIX.
9. Windows 10, Bugeopenakrop — nporpamMmma BUI€OMOHTAXKa.
10. Adobe Photoshop — rpadguyecknii perakrop
Buemrnuii Bua u opransl ynpasnenus. Uactpymentsl. Ciou. Koppekius dotorpaduii. Coznanue
HaJITNCEMN.

4.3. Pexomenayembie 00pa3oBaTeIbHbIC TEXHOJIOTHH

Crenuduka Kypca npeamnosiaraeT UCHoiIb30BaHUE COBPEMEHHBIX KOMIBIOTEPHBIX CPEJICTB B IOJHOM
ooveme. Kiaccuueckoe JIeKIIMOHHOE OOy4YeHHE HCIOJIb3YyeTCs B COYETAaHMM C  HOBEHIINMHU
KOMITbIOTEPHBIMH TEXHOJIOTHSIMH U CPECTBAMH 00Yy4EHUS U TECTUPOBAHUSL.

[Tpu 3yueHun AUCUMILTUHBI IPUMEHSIOTCS CIeAyIoUIe 00pa3oBaTeIbHbIe TEXHOIOTHU: TEXHOJIOTHS
a/IalITUBHOTO OOy4YeHHsI; TEXHOJOTHMsS KOJUIEKTUBHOTO B3aMMOJAEUCTBUS; TEXHOJOTHS JUCTAHLIMOHHOTO
o0y4deHus; MPUMEHEHNE UHTEPAKTUBHBIX (POpM 00yUeHHUsI, TEXHOJIOTHI MyJIbTHME/IHA.

5. METOAUYECKHME PEKOMEHJALIMU IO OPTAHU3ALIMY U3YUYEHMUS
JUCLHUATLTUHDI

B xone nzydyenus qucturinael « CoBpeMeHHbIe WH)OPMAITMOHHBIC TEXHOJIIOTHI CTYIEHTHI MOTYT
nocemaTh ayIMTOPHbIC 3aHATUS (JISKIMH, paKTUYecKue 3aHaTus). OcoOEHHOCTh U3yUeHUs TUCITUTLINHBI
COCTOUT B BBITIOJIHCHHM KOMILJIEKCA NPAKTHYCCKUX padOT, TJIaBHOM 3ajadeil KOTOPOTO SIBIISACTCS
MOJTyYeHUE HABBIKOB CaMOCTOATEIHHONW pabOThl HAa KOMIIBIOTEpPAX C HCIHOJIB30BAHHUEM COBPEMEHHBIX
MH(OPMAIMOHHBIX CUCTEM ISl PEIICHUS PA3TUYHBIX YUYEOHBIX U TPO(PECCHOHANBHBIX 3a1a4.
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JUis oyHOW (opmbl 00yueHUS B COOTBETCTBUM C Y4EOHBIM IUIAHOM HAIIPABJIEHUS MOATOTOBKHU
[IPOLIECC M3YYEHHs IUCLMILUIMHBI MOXET IPEAyCMAaTpUBaTh I[POBEICHUE JCKLUHMH M IPAKTUYCCKUX
3aHATUH . OOs3aTeNbHBIM SBJIAETCS IPOBEACHUE IPAKTUYECKUX 3aHITUH B CHEUUAIU3HPOBAHHBIX
KOMITBIOTEPHBIX ayJAUTOPHUAX, OCHAILIEHHBIX MOAKIIOYEHHBIMU K LEHTPAJIbHOMY CEpBEpPY TEPMHUHAIAMHU
WJIH IEPCOHAIBHBIMY KOMIIBIOTEPAMHU.

6. METOIUMYECKUE PEKOMEHJALIUA 11O OCBOEHUIO IMCIIMIIJIMHBI:

Wzyuyenne pucuurmmabl «CoBpeMeHHble HMHGOPMAIMOHHBIE TEXHOJIOTMH»  COMPOBOXKIACTCS
KOHTPOJIbHBIMU paboTaMH, TECTAMHU U METOJaMU KOHTPOJISA, O3BOJISIOLIMMH OLIEHUTh 3HAHUS, YMEHUS U
YpOBEHb NPUOOPETEHHBIX KOMITETEHITUH.

B pamkax usyueHus cTyAeHTaMH JaHHOW AMCLUILIMHBI IPETYCMOTPEHBIL:

" meKywull KOHMpO.Ib, KOTOPHI OCYLIECTBIAETCS B (POpME YCTHBIX M HMUCHBMEHHBIX OTBETOB Ha
CEMHMHAPCKHUX 3aHATUSAX, KOMIIBIOTEPHOTO TECTUPOBaHMA. 3a JaHHYI paboTy cTyaeHTaMm
MPOCTABJISIFOTCS OLEHKU;

" npomedcymounasn hopma KOHmMpos - aTTECTalus B CEpeNHE ceMecTpa B (popMe KOMITBIOTEPHOTO
TeCTHUpOBaHus. IToru arrecranuy OlieHUBAIOTCS B OopMe 3aueT/He3auerT.

" UmMo2060t popmoti KOHmMpOoaA ABISAETCS 3aUET.

TectupoBanue npoBoauTcs ¢ nomounpio nmporpammel ACT-TECT
7. ®OH/JI OHUEHOYHBIX CPEJICTB

B CKI'MU npakTukyercs mITHOaIIbHAs CHCTEMa OLIEHKH yCTIEBAEMOCTH 00yJaronuxcs, KOTopas
MO3BOJICT MNPCIOoAaBaTci/it0, Kak CAWHOBPCMCHHO, TaK W HAKOIIUTCIIBHO, OLCHUTH YPOBCHL OCBOCHMHSA
MaTepuaia 00yJaroIMMHUCS.

KpaTKI/Ie BOITPOCHI, TPOBOAUMBIC B KOHIIC Ka)KHOfI JICKOUH, pa3BCPHYTHIC OTBETHI HA CCMUHAPCKUX
3aHATUSAX, THCbMEHHOE U KOMIIBIOTEPHOE TECTHUPOBAHHE TIO3BOJISIOT  OMNPENEIUTh  YPOBEHb
c(OopMHPOBAHHOCTU KOMIeETeHINH. [IpakTiueckue 3aHATHs GOPMHUPYIOT HABBIKA U YMEHHS Y YYaIIUXCS,
chopMyJIMPOBAaHHBIE B LIEAX U 3a/1a4ax Kypca.

KpI/ITepI/II/I OICHKK OCBOCHHA KOMIICTCHIIMN YKAa3aHbI B IlonoxxkeHun o cucreme OLCHOYHBIX
CpeICTBax.

IIpumepHoe cofep:kaHue TeCTOB.
1. 3aoanue {{ 1)} T3 Ne 1

OTMeThTe MPaBUILHBIN
otBeT Microsoft Word - 310:
[] TexcToBbIil daiin
[] TaOGIu4HBIA penaKTop
VI TekcTOBBIM penakTop
O 3anucHas KHUKKa

2. 3aoanue {{2 }}) T3 Ne 2
OTMeThTe NpaBUIbHBIN
otBeT OTKpBITH Microsoft
Word:
[1 Moit komnbrotep --->Microsoft Word
[1 TIyck ---> IIporpammel ----> CranaapTHeie ---> Microsoft Word
M Ilyck ---> [Iporpammsl ---> Microsoft Word
[J IIporpamma He OTKPBIBAETCS, OTKPHIBAIOTCS TOJIBKO JTOKYMEHTBI

3. 3aoanue {{4}} T3 Ne 4
OTMeThTe NpaBUIIBHBIN

otBeT Co3/1aTh TOKYMEHT:
M ®aitn = [(Coznats)



1 Oxno = Hogoe
o &

(] BcraBka = JIoOKyMeHTBI

4. 3aoanue {{5})} T3 N 5
OTMeThTe MPaBUIIBHBIIH
otBeT OTKPBITh JOKYMEHT:
[1 OxkHo ---> Nms daiina
VI ®aiin ---> OTKPHITH KaK
[] Iyck ---> [Iporpammsl ---> Microsoft Word
[] IMyck---> JIOKyMeHTEHI

5. 3aoanue {{6 )} T3 Ne 6

OTmeThTe MpaBUIIBHBIN

0TBeT 3aKphITh JOKYMEHT:
- | =

L1 Alt+F4

0=

6. 3aoanue {{ 7 })} T3 Ne 7
OTMeTbTe MpaBUIbHBIN
otBeT COXpaHUTh JOKYMEHT
- 3TO:
[] mpumymats ums aiina
I 3amucaTh JOKYMEHT U3 ONEPATHBHOMN MAMSATH HA KECTKUI WM TMOKUI MarHUTHBIN JUCK
[] HaxaTh Ha KHOIIKY, Ha BOIPOC OTBeTUTH "Het"
[] 3ammcaTh JOKYMEHT C AMCKA WIN JUCKETHI B TOCTOSIHHYIO MaMSITh

7. 3aoanue {{8})}) T3 Ne 8
OTMeThTE MPaBWIBHBIN OTBET
JIOKYMEHTBI OOBIYHO COXPAHSIOT:
] na nuckere
[] B manke "Mou JOKyMEHTHI'
V] Ha )KEeCTKOM JHCKE
a 3aTeM 3aKphIBAIOT

3aoanue {9} T3 Ne 9
OTMeTbTe IPaBUIILHBIM OTBET
BriOepuTe pekuM IpoCMOTpa JOKYMEHTA, KOTOPBIN CIIy>KUT MMEHHO J1JIs Habopa TeKCTa:
] oObIuHbIH
I pasmerka cTpaHHIIEI
[] BeG-mOKyMEHT
[] npensapurebHbIN TIPOCMOTP

9. 3a0anue {{ 10 }} T3 Ne 10
OTMmeTbTE NpaBUIIbHBIN OTBET
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°, -
YT0 MOKHO PEeryjaupoBaTb, U3MECHAHA 3TOT POUECHT 100% .

M macmitab qoKyMeHTa Ha SKpaHe
[] macmTab qOKyMeHTa IpH MevaTu
[] macmrTad pucyHKa B TOKyMEHTE
[] MHTEHCHBHOCTH 3AJITUBKH JIKCTA

10. 3aoanue {{ 11 )} T3 Ne 11
OTMeThTe IPaBUIBHBIN OTBET
Heneuaraemble 3HaKH:
[V He meuaTaroTCs Ha PUHTEPE
[] He oToOpa)karoTCsi B JOKYMEHTE TIOCIIC €r0 COXPaHCHUS
[] moka3pIBarOT M3MEHEHHBIC MECTa B JOKYMEHTE
[] moka3bIBarOT MeCTa B JJOKYMEHTE, KOTOpPbIC HE OYIyT OTIeYaTaHbl

11. 3aoanue {{ 12 }} T3 Ne 12
OTMmeTbTE IpaBUIIbHBIN OTBET
Bri6epuTe npaBuibHBIA BapHaHT Habopa TeKCTa:
[1 AcTpbl, TIONBIIAHbI; SOJOKU
[] MoOHHUTOp ,KJIaBHATypa, CHCTEMHBIN OJIOK
M Tloimu Tyna - He 3HaIO Ky/ia, IPUHECH TO - HE 3HAIO YTO
[] CsunHKa-30510Tast MIETHHKA

12. 3aoanue {{ 13 }} T3 Ne 13

OTMmeTbTe NMpaBUIIbHBIN OTBET
BriOepure npaBuiIbHBINA BapuaHT HabOpa TEKCTa:
M Yacossie oxmukaror: "Kro naer?" - "Ilapesna!"
[ "Moxer j1,-roBOpHT,-OBITh TaKas kpacoTa ?"
[] Ecnu knaBuiia Ha MaHe I yTorwieHa ( Kak Obl BAABJICHA BHYTPb ), 3a4€M 3TOT PEXKUM BKITIOUCH
[ " Copocu: xyna Mel eieM ? 51 1oOpeHbKo ckaxy "

13. 3a0anue {{ 14 )} T3 Ne 14
OTMeThTEe PaBWIbHBIN OTBET
OTMEHUTE ITOCIIEeHEE NEUCTBUE:
M =

L] Escape

L] Alt+F4

] Alt + Delete

14. 3ao0anue {{ 15 )} T3 Ne 15
OTMeThTE NPaBUWIbHBIN OTBET

Kaxk BepHYyTh OTMEHEHHOE JICHCTBUE:
[ =
V] o=
L1 F4

o &

15. 3aoanue {{ 16 }} T3 Ne 16
OTMmeThTe MPaBUIIbHBIN OTBET
Yrto o3uauaer cumBo. Tt



M maxarue Enter

[] maxkaTtue J1r000# qpyroi KJIABHUIIH, KPOME OYKBEHHO-IIU(PPOBBIX
[J oTmeuaeT KOHEIl CTPOKH

[] oTMeuaeT KOHEI[ CTPAHHUIIBI

16. 3adanue {17 }} T3 No 17

OTMeThTE NPaBUWIbHBIN OTBET
Jlist yero uenosb3yercs knonka 1:

[ nuist mepexoja B Ha4ajo CICIYIOUICH CTPOKH

M i BKITIOUEHMS/BBIKITIOUEHHS PEKUMa OTOOPaKEHHs HEIleYaTaeMbIX 3HAKOB
|:| I ICYaTH Ha MPUHTECPEC TCKCTAa BMECTC C HCIICUATACMbIMU 3HAKAMU

[] BMecTo HaxkaTHs KiaBuiiu Enter

17. 3aoanue {{ 99 }} 22 Tema 3-4-0 Tema 8-4-0

IIporpammHBIe CpeaCTBa OTHOCSIUECS K IPUKIIAAHOMY IPOrPAMMHOMY 00€CIIEUECHHUIO:
[V TekcTOBBIM pemakTop
M rpaduueckuii pegaktop
[] cucrema nporpammupoBanus bericuk
[1 omepaunonnas o0omoyka
[] mporpaMmbl yHakOBIIMKU (apXHBATOPBI)

18. 3aoanue {{ 100 }} 23 Tema 3-4-0 Tema 8-4-0

[TporpaMmHbIe CpeCTBA OTHOCSIIHECS K IPUKIIATHOMY [IPOrPaMMHOMY OOSCIICYCHHIO:
M mporpamma juist co3nanus 6a3 TaHHBIX
[] mporpaMma ajist ONTHMH3ALMH TUCKOB
[] cucrema nporpammupoBanus C++
[ nmpaiiBepsl

19. 3aoanue {{ 101 }} 24 Tema 3-4-0 Tema 8-4-0

[TporpaMmHbIe cpeCcTBa OTHOCSIIHECS K CHCTEMHOMY MPOIPaMMHOMY 00ECIICYCHHUIO:
M onepannonHas cucTema
[ rpaduyeckue peaakTopsl
[] cucrema nporpammupoBanus C++
M yruanTel
[ mporpamma ayist paboTBI C 2IEKTPOHHOM TOYTOM

20. 3aoanue {{ 102 }} 25 Tema 3-4-0 Tema 8-4-0

ITporpaMMHBIE CpEICTBA OTHOCAIINECS K CHCTEMHOMY ITPOIPAMMHOMY 00€CIIEYEHHIO:
[] My3bIKaIbHBIA PEIAKTOP
M aHTHUBHpPYCHBIE IPOrPaMMBI
M onepaunuonnas 06onouka
[] mporpamma Jyis CO31aHUSI IPE3CHTALIU
[ rpaduyeckue peaakTopsl

21. 3aoanue {{ 103 }} 26 Tema 3-4-0 Tema 8-4-0

[TporpammHBIE CpeICTBA, OTHOCSIIHECS K CHCTEMHOMY POTPaMMHOMY OOECIICUCHHIO:
M mporpaMMbI-yIIakOBIIUKH (pXHBATOPHI)
[ snekTpoHHBIE TAOIHIIBI
[] mporpamMMBbI-HTpbI
M mporpamMmebl Juist ONITUMHU3AIMH JUCKOB
[ Cucrema nporpammupoanust Delphi

22. 3aoanue {{ 104 }} 27 Tema 3-5-0 Tema 8-5-0
IIporpaMMsl, KOTOpBIE SBIISAIOTCSA ONEPALUOHHON CUCTEMOM:

v MS-DOS
M Linux
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M Microsoft Windows
] Microsoft Word
[1 Microsoft Excel

23. 3aoanue {{ 105 }} 28 Tema 3-5-0 Tema 8-5-0

OnepannoHHas cuctemMa - 3T0...
[1 cucTema, MO3BOJISAIOIIAS BHITOJIHAT ApU(PMETHICCKHE ONEePALMH Hal YUCIaMH
[] ocoboe ycTpoiicTBO, BXOASIIEE B COCTaB MUKPOIIPOIIECCOpa
M 6a30Bblii BHI IPOrpaMMHOT0 00€CTICUCHsI, MO3BOJISIONIMI YIIPABIATH pabOTO BCeX YCTPOHCTB
KOMITIBIOTECpA U OCTAJIBHBIX ITPOTpaMmM
[ npyroe HazBaHHE JBOMYHOM CHCTEMBbI CUUCIICHUS

24. 3aoanue {{ 106 }} 29 Tema 3-5-0 Tema 8-5-0

OnepannonHast 000704Ka - 3TO ...
[J mporpamma, KOTOpasi MO3BOJISIET BBITIOJIHATH T€ OINEPAIMU, KOTOPbIC HE MO3BOJISET BBITOJIHSATH
OIEpaLlMOHHAsl CUCTEMA
M mporpamma, KoTopast H30JIMPYET MOJIb30BATENS OT KOMAH/I ONEPAlMOHHOM CHCTEMBI
[] mporpamma, KoTopast HCIIOJIB3yeTCsl Tl (POPMATHPOBAHHS YKECTKOTO THCKa
[] maacTUKOBBIN KOXKYX, 3QIIUIIAIONINI OT MEXaHUYECKUX MOBPEKICHHUH OTICPAIIMOHHYIO CHCTEMY

25. 3aoanue {{ 107 }} 30 Tema 3-5-0 Tema 8-5-0
OOmiee Ha3BaHME MPOrPAMMHOIO OOECHEUeHUs, NMPEAHA3HAYCHHOTO Ui YHpaBJieHUs paboToi

KOMITBIOTEPA:

(O8]

e

[ mHCTpyMEeHTaIbHOE
[] mpuknamHOe

M cucremHoe

[] onepammonHoe

8. VUEBHO-METOJUYECKOE 1 ”THOOPMAILIMOHHOE OBECIIEYUEHUE
JUCHUATLTUHBI

Cnucox OCHOBHOM JIMTePaTypbl

. I'aBpusnos M.B., KiiumoB B.A. Mndopmatuka u nabpopMalimoHHble TeXHONOTHM: y4. [y OakanaBpoB.

— M.: U3narensctBo FOpaiit, 2013.- 378c.

[Haymnykosa. UHbopmaTuka, B 2 KH-X, 2-€ u3l., Hanpuuk, 1997. http://www.kbsu.ru

HNudopmaruka. [loxa. pen. Makaposoii H. B., M., “@unancel u ctatuctuka”, 1998.

['unsapesckuit P.C. OcnoBbl unpopmatuku: Kype nekumii / P.C. I'mnsapeBckuit — M.: M3aarenscTBo
«Ox3ameny», 2004 — 320c.

®urypros B.O. IBM PC mns nonbe3oBarens. Kparkuit kype. M.: UHOA -M, 2001. — 480c..

Konun K.K. ®yHnamenTanbHbple 0OCHOBBI MHH()OPMATHKH: collMaibHas MH(opMaTHKa, Y. Moco0. A
BY30B. — M.: Akanemuueckuii nmpoekt; ExkarepunOypr, JlemoBas kaura, 2000r. — 350c.

Cnncok 10M0JTHUTETbHOM JIUTEPATYPHI
JleontreB B.I1. Hopeitmas samuknonequs 11K 2002 — M.: OJIMA —ITPECC, 2002. — 920 c.

2. JleontseB B.I1. Hoseitmas snuuknoneauss Uarepuer — M.: OJIMA — ITPECC, 2002. — 607 c.

e

Crenanenko O.C. IlepcoHalbHBII KOMIIBIOTEp, Y4E€OHBIH Kypc, 2-€ u3naHue.. Yd4. moc.- M.:
Wznarensckmit qoM "Bunesmc", 2001. — 384c.

Microsoft Office 2000. Illar 3a marom: IIpakt. moco®./ Ilep. ¢ anrn. — M.: M3natensctBo 9KOM,
2000 — 792c.

WNudopmartuka u kyiabprypa. Co. HayuHbIX Tpy 0B, HoBocubupck, 1990.

JleBun A.ILl. CamoyunTenb KOMIbIOTEpHOM rpaduku u 3ByKa. 2-e uza. — CII6.: [Turep, 2006 — 640c.
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HHTepHeT pecypcebl

CKI'MU umeet goctyn K ciaeayomuM 0udianoredynbiM MHTEpHET-pecypcam:

1. Daexkrponnasi oudiuoreunasi cucrema IPR books www.iprbookshop.ru;
2. DaexrTponHas 6mOauoTreynas cucrema "Jlanp" www.elanbook.com

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJIMHBI:

OcBoenne  muctuminHbl  «COBpeMEHHbIE  MH(OPMAIIMOHHBIE  TEXHOJOTHH»  MpPEIoJiaraet
WCIIOJIb30BaHWE KOMIIBIOTEPHOTO Kilacca, 000pyJ0BAaHHOTO HEOOXOIWMBIMU TEXHUYECKUMH CPEICTBAMHU
U goctynom B IHTEpHET.

bubmuoteunsiit houng CKI'MU ykoMiiekToBaH BceMH HEOOXOUMBIMU MEYaTHBIMH UCTOYHUKAMH, B
TOM YHCIIe TIEPUOAMYECKUMHU U3naHusAMHU. OOecrnedeH JOCTYN K CEeTH MHTEPHET, TNIe CTYACHTHl UMEIOT
JIOCTYII K OTKPBITHIM 3JIEKTPOHHBIM OMOJIMOTEKaM, UMEIOT BO3MOYKHOCTh 3a0YHOT0 y4acTHs B CEMUHapax
U KOH(pEepeHIHsX, AUCTAHIIMOHHO MPUHUMATh Y4yacTHe B OH-TAiH ¢opymMax 1o TpodUIHLHBIM
JUCIUIUTMHAM BEAYIIHMX BY30B.

PabGouast mporpamma cocrtaBiieHa ¢ y4e€ToM TpeboBanuii denepasbHOro roOCyAapCTBEHHOTO
o0pa3oBaTenspHOr0 cTanaapra Beicuiero oopazosanus (PI'OC BO)
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Pabouas mporpamma cocraBieHa ¢ yuéroMm TpeboBaHuii denepaibHOrO0 rocyIapCTBEHHOTO
oOpa3zoBaTenbHOro cranjapra Beicuiero oopasosanus (PI'OC BO)

[Iporpamma yTBepskJeHa Ha 3aceJaHuU Kadeaphl akTepcKkoro MactepeTna 29 utons 2025 roaa, npoTOKOI
Ne 11

3aBenyrouuii kadeapoii
npodeccop, K.¢.H [laBaeBa M.O.

PazpaboTumk moreHT Kumtreikosa E.B.

Okcnept npodeccop, K.¢.H. AxoxoBa E.A
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